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JOB POSTING

JOB TITLE: Elder Assistant for Youth Education &n Activities Program

DATE: June 12, 2026

DEPARTMENT / LOCATION: YEA Marquette

CLASSIFICATION: Part-Time / Regular (14 Hours per week)
REPORTS TO: YEA Coordinator Unit 5
REMUNERATION: $14.50 Per Hour

CLOSING DATE: Until Fillled

POSITION SUMMARY: E|der assistant will assist YEA staff with preparations for activities/workshops,
provide direct services to youth along side YEA staff, assist with operation of YEA
program as needed.

ESSENTIAL FUNCTIONS: (Includes, but is not limited to the following)
o Assist with monitoring of students

e Assist with preparations to implement programming

« Assist with organization of supplies and resources and helps ensure the facility is kept orderly.

ADDITIONAL RESPONSIBILITIES: (Includes, but is not limited to the following)
¢ Assists with preparations of snacks, lunch preperations

e Making copies, taking messages, communicating with YEA staff as needed.
e All other job-related duties as assigned

CONTACTS: Immediate supervisor and YEA peers

REQUIREMENTS:

PHYSICAL REQUIREMENTS: |ight lifting under 10 lbs, frequent standing or walking,

EDUCATION: High school diploma or equivalent required

EXPERIENCE: oy nerience working with youth preferred.

CERTIFICATION/LICENSE: \wji|| he required to undergo and pass a background check.

KNOWLEDGE, SKILLS, AND ABILITIES:

working knowledge with computers, copiers, self motivated, friendly and positive attitude

Must be a Sault Tribe member age 60 or over and reside within the seven-county service area. May
be required to undergo and pass a Criminal background investigation and pre-employment drug test.

REPLY TO: WIOA / Senior Employment Program
Attention: Brenda Cadreau
2 Ice Circle
Sault Ste. Marie, MI 49783
(906) 635-4767 * BCadreau@saulttribe.net
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